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INDIAN COUNCIL OF FORESTRY RESEARCH AND EDUCATION

(An Autonomous body under the Ministry of Environment, Forest and Climate Change, Government of India)

P. O. New Forest, Dehradun - 248 006 (Uttarakhand)

No. 1-64(9)/2023/RECAPANDC/BCC/ICFRE/531 Dated: 30-01-2026

Request for Quotation for purchase of training kits (Bag, Spiral Note Book, and Pen) for Capacity
Building of State Forest Department & Other Department of Uttarakhand, Delhi & NCR, Gujarat

and Maharashtra under RECAP4NDC Project.

1. The Indian Council of Forestry Research and Education invites quotations for the supply of training
kits (Bag, Spiral Note Book, and Pen) for events to be conducted under the project, as per the details

given below:

Specifications

Quantity

Bag: Fabric 1680 matte strong polyester fabric, fitted with sturdy zippers, adjustable
shoulder straps, waterproof and durable. Size: Height: 11 inches, Width: 14.5 inches,
Depth: 6.75 inches. A bag with two main compartments, two easily accessible front
pockets, and one rear compartment. The bag shall be of a reputed brand as per Annexure-
3, with rubber printed logo of RECAP4NDC Project and ICFRE at the centre of the
front-side pocket of the bag, as shown in Annexure-4.

Spiral Notebook: Size: 140 % 225 mm, 80 single-line pages, 70 GSM, Brand: Reputed
brand with printed (sticker) logo of RECAP4NDC Project and ICFRE at the centre
Annexure-4.

Pen: Smooth-writing ball point pen with 0.7 mm tip, ink color: blue. Should be of a
reputed brand, and “RECAP4NDC” should be printed on the pen.

1680

2. You are invited to submit your price quotation for the supply of training kits (Bag, Spiral Notebook

and Pen) as per above-mentioned specification.

3. The sealed quotation should be super scribed with ‘Invitation of Quotation for Supply of Training
Kits for State Forest Department and Other Departments under the RECAP4ANDC Project’. The
quotation shall consist of two separate proposals, namely (a) Technical Proposal and (b) Financial
Proposal, to be submitted strictly in the prescribed formats in a separate, envelops. Both proposals
must be placed in separate sealed envelopes and submitted along with the quotation. The quotation

should be sent to the following address:

To
The Principal Investigator
RECAP4NDC Project
Room No. 126
Biodiversity and Climate Change Division
Indian Council for Forestry Research and Education
P. O. New Forest, Dehradun, Uttrakhand-248006 (INDIA)

4. The last date for receiving quotations at the above address is 16 February 2026 by 5:30 PM, which
should be sent either in person or by post.
5. Quotation should be accompanied by adequate technical documentation, along with the requisite

sample of the Training Kit (bag, Spiral Note book and Pen) to be supplied as per specifications

given in para 2.



6. Quoted price will be evaluated and contract will be awarded to the responsive supplier offering the
lowest evaluated rate for above mentioned items as per the specification.

7. Validity of the Offer: Quotation shall be valid for a period of 90 days from the date for receipt of
quotation(s) indicated in Paragraph 4 above.

8. Evaluation of Quotations: The Procurement Committee of RECAP4NDC project, ICFRE will evaluate
and compare the quotations determined to be substantially responsive i.e. which are properly signed
and conform to the terms and conditions and specifications and the findings of the committee shall be
final and binding.

9. Award of contract: The contract for supply of training kits will be awarded to the Firm whose quotation
has been determined to be substantially responsive and who has offered the lowest price as per the
specifications.

10. All prices should be quoted F.O.R. destination inclusive of all taxes and contingent costs including,
customs packing and forwarding, transportation, handling and insurance etc.

11. ICFRE shall not be responsible for fluctuation of the market rate of the ordered items. The firm shall
be required to supply the training kits at agreed rate only. The supply order may be terminated at any
time due to non-performance of any of the terms and conditions of the supply order to the satisfaction
of ICFRE.

12. ICFRE reserves the right to cancel the supply order on ground of unsatisfactory or delayed supply and
failure to fulfill terms and conditions of the RFQ and Supply Order.

13. The Firm whose quotation is accepted will be notified for the award by the ICFRE prior to expiration
of the quotation validity period. The terms of the accepted offer shall be incorporated in the supply
order.

14. Delivery of the Training Kit shall be made at RECAP4NDC Project — Project Implementation Unit at
ICFRE Hgs., P.O. New Forest, Dehradun — 248006 within 30 days from the date of issue of Supply
Order.

15. Payment shall be made after successful delivery of training kits.

16. ICFRE reserves the right to increase or decrease quantities of the items.

17. Decision of Director General, ICFRE will be final in case of dispute (if any).

Instruction for Preparing Quotation

1. Eligibility to Quote: Firms duly registered with tax authorities may be eligible to participate only if they:

a. Submit proof of registration with the Income Tax Department GST with the quotation.

b. Submit only one quotation, either individually, or as a partner in a joint venture. All quotations
submitted in violation of this rule shall be rejected. Partners in a joint venture shall be jointly and
severally liable for the execution of the contract.

c. As manufacturer/ supplier/ distributor/ authorize representative must have at least three years of
experience in manufacturing/ supplying/ distributing and sale of the training kits (Bag, Spiral Note
Book and Pen) mentioned in Para 2.

2. Documents Comprising the Quotation: The quotation submitted by the Firm must be comprised
of the following documents / sample. Otherwise quotation will be considered technically non-
responsive.

a. Quotation on the letter head of Firm (As per sample format attached ‘Annexure-1 and Annexure 2)

b. It is mandatory to attach qualification details and other relevant documents along with the
quotation.

c. It is mandatory to attach documentary proof of experience (workorder/supply order/ bill voucher
etc.) for the past three years: 2022-23, 2023-24, and 2024-25, along with the quotation.

d. Copies of registration and taxation documents must be attached.

e. The firm must submit a declaration stating that it is not blacklisted by any government department
or organization.

f. The company is also required to submit a sample of the training kit (bag, spiral notebook, and
pen) along with the quotation."

g. Sample of training kit.

-sd-
Principal Investigator
RECAP4NDC Project, ICFRE



Annexure — 1

Format of Quotation

(Technical Proposal )
(on Firm Letter Head)
Date: ...oooooviiiiiiii.
To
The Principal Investigator
RECAP4ANDC Project
Room No. 126

Biodiversity and Climate Change Division

Indian Council for Forestry Research and Education
P. O. New Forest, Dehradun,

Uttrakhand-248006 (INDIA)

Sub:  The technical proposal for the procurement of training kits (Bag, Spiral Notebook and Pen) under
the RECAP4NDC project for capacity building of State Forest Departments and other
departments in Uttarakhand, Delhi & NCR, Gujarat, and Maharashtra- reg.

Madam/ Sir,

We hereby offer to supply the training kits to the Project Management Unit at as per the following
details:

S.No. Details of the Documents Document
attached or
not attached

Yes / No.

1. Quotation on the firm’s letterhead (as per the attached format, Annex-2).
2. Copies of registration and taxation documents are attached.
3. A Self declaration stating that the firm is not blacklisted by any

government department/organization has been submitted.
4. A sample of the training kit (bag, spiral notebook, and pen) has also been

submitted along with the quotation.
5. Documents (workorder/supply order/ bill / voucher etc) proving at least 3

years of experience in manufacturing / supplying / distributing and selling
the training kits (Bag, Spiral Note Book and Pen) mentioned in Para 2 as
a manufacturer / supplier / distributor / authorized representative are
attached.

6. Documentary proof of experience for the past three years (2022-23,
2023-24, and 2024-25) for supply of similar items has been attached.

Authorized Signature:
Name and Title of Signatory



Annexure — 2

Format of Quotation
(Financial Proposal)
(on Firm Letter Head)

Date: ........onii.

To
The Principal Investigator
RECAP4NDC Project, Room No. 126
Biodiversity and Climate Change Division
Indian Council for Forestry Research and Education
P. O. New Forest, Dehradun,
Uttrakhand-248006 (INDIA)

Sub: Regarding the financial proposal for the procurement of training kits (Bag, Spiral Notebook and
Pen) under the RECAP4NDC Project for capacity building of State Forest Departments and other
departments in Uttarakhand, Delhi & NCR, Gujarat, and Maharashtra -reg.

Madam / Sir,

We hereby submit financial Proposal to supply the training kits (Bag, Spiral Notebook and Pen)
to the Project Management Unit of RECAP4NDC Project, ICFRE at the following quoted price:

Price Quoted (INR)
Specifications Quantity Ul.lit GST | Total To.t al
(a) Price Price

(b) | © |(d=b+o) (e=axd)

Bag: Fabric 1680 matte strong polyester fabric, fitted
with sturdy zippers, adjustable shoulder straps,
waterproof and durable. Size: Height: 11 inches,
Width: 14.5 inches, Depth: 6.75 inches. A bag with
two main compartments, two easily accessible front
pockets, and one rear compartment. The bag should
be of a reputed brand as per Annexure-3, with rubber
printed logo of RECAP4ANDC Project and ICFRE at
the centre of the front-side pocket of the bag, as 1680
shown in Annexure-4.

Spiral Notebook: Size: 140 x 225 mm, 80 single-line
pages, 70 GSM, Brand: Reputed brand with printed
(sticker) logo of RECAP4ANDC Project and ICFRE at
the centre Annexure-4.

Pen: Smooth-writing ball point pen with 0.7 mm tip,
ink color: blue. Should be of a reputed brand, and
“RECAP4NDC” should be printed on the pen.

We agree to supply 1680 Training Kits (Bag, Spiral Notebook and Pen) at Rs.
(Rupees ) quoted as per the terms
and conditions specified in the request for quotation.

We hereby certify that we have taken steps to ensure that no person acting for us on our behalf will
engage in bribery.

Authorized Signature:
Name and Title of Signatory
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